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The PSEG Foundation is contributing $100,000 to 
support the Sustainable Jersey for Schools grants 

program cycle for school districts and schools 



This grant cycle of the 2018 grants program 
funded by PSEG will award:

Applicant Funding 
Level

Number 
of Grants

District or
School

$10K 4

School $2K 30

Each school/district is only eligible to receive one grant 
this cycle. If two applications are submitted, the larger 

application will be considered first. 



$10,000 project grants
• Funds must be used to fund all or part of a project that will 

earn points toward a Sustainable Jersey for Schools action.
• Leverage partnerships with parents and community 

resources.
• District applications should focus on projects that benefit 

multiple schools in the district.

$2,000 grants to support school green teams 
• Funds can be used for general operating support and direct 

expenses for green teams.

IMPORTANT NOTE: Due to funding available through the New Jersey Clean Energy 
Program (NJCEP) for energy audits and energy efficiency projects (i.e. lighting, furnaces, 
etc.), these activities are NOT eligible for funding from this cycle. See the NJCEP and 
Utility Sponsored Incentives sheet here.

http://www.sustainablejerseyschools.com/actions-certification/actions/
http://www.sustainablejersey.com/fileadmin/media/Grants_and_Resources/Small_Grants/Gardinier/Incentive_Programs.pdf


• New Jersey public school district or school
• Registered with Sustainable Jersey for Schools AND have appointed a Green 

Team that meets the Green Team action standard. 

• Schools and districts are each eligible to apply for a $10,000 Project Grant. 
Each registered school can submit one $2,000 grant application.

+ A grant is closed when the final report has been 
submitted & approved by Sustainable Jersey

Eligibility for Previous Grant Recipients

http://www.sustainablejerseyschools.com/actions-certification/actions/#open/action/1


The application information 
packet can be downloaded 

from the Sustainable Jersey 
for Schools “Grants and 

Resources” page 

http://www.sustainablejerseyschools.com/grants-resources/sustainable-jerseysmall-grants-program/njea-cycle/


Online Application Deadline: 
Friday, February 9 

at 11:59pm

$10,000 Application: http://bit.ly/SJS2018PSEG10k 

$2,000 Application: http://bit.ly/SJS2018PSEG2k

https://app.wizehive.com/appform/login/sjspseg10k2018
https://app.wizehive.com/appform/login/sjspseg2k2018


Basic School/District background information & contacts

Eligibility Screening

1. Sustainable Jersey for Schools registration 3. Previous grant requirements

2. Green team requirements

Proposed Project

1. Project title & description 5. Project impact (10K applications)

2. Project team members & resumes (10K applications) 6. Budget narrative

3. Action plan & Timeline

4. Community engagement (10K applications)

Attachments

1. Green team documentation* 3. Detailed budget

2. Grant authorization 4. Optional Information

*Not required from Sustainable Jersey for Schools 
certified schools or districts with certified schools



Attachments: Green Team Documentation

• Have a green team that meets the action 
requirements.

• List of members.
• Summary of green team activities.  If just formed, 

describe future plans.

Applicants that have achieved Sustainable Jersey for Schools certification 
do not have to provide this information



Attachments: Grant Authorization

• Provide documentation that the district/school is 
authorized to apply for the grant in accordance with 
the district’s policies and procedures.

• Examples: School Board resolution, letter from 
superintendent, B.A., or school principal

NOTE: This is NOT the same as the 
resolution to register with 
Sustainable Jersey for Schools



Attachments: Detailed Budget

A sample budget template is available for download on 
our website and within the online grant application.

Eligible Expenses
• Staff stipends, consultant/contractor service fees, 

equipment, project supplies, training & educational 
materials, and promotional items 

• Promotional items include giveaways like t-
shirts/water bottles, meeting supplies, incentives and 
awards and should not compromise more than 
$1,000 for $10,000 grants and $500 for $2,000 grants

Ineligible Expenses
• Facilities/administrative (overhead) costs



All $10,000 proposals will be reviewed by a Blue 
Ribbon Selection Committee composed of experts 
from the public and private sectors.

All $2,000 grants will be awarded based on the 
green team’s commitment to advancing 
sustainability initiatives in the school and how the 
proposed activities will lead to the successful 
completion of specific Sustainable Jersey for 
Schools actions. 



All proposals are evaluated based on… 

Project 
Description

Project Team 
Members

Action Plan & 
Timeline

Community 
Engagement

Impact on the 
School 

Community
Budget



All proposals are evaluated based on… 

Project 
Description

Action Plan 
& Timeline

Budget 
Narrative



• Concisely summarize the 
project.

• Focus on a specific effort the 
grant will be used to support, 
and clearly link it to the 
completion of a Sustainable 
Jersey for Schools action. 

TIP: Project Selection

• Think “outside the box”
• Identify all requirements associated 

with the project
• Consider community dynamics 

when crafting your proposal so it’s 
successful

• Consult stakeholders before 
settling on a plan

• Understand your capacity



• List key people involved in 
completing the project & their 
resumes

• Reach out to community 
members (municipal green 
team, representatives from civic 
or community-based 
organizations, non-profits, 
professional organizations, local 
businesses).

TIP: Building Your Team

• Include representation from 
stakeholder groups that will be 
involved/impacted by the 
implementation of the project like 
school staff, students, and parents.



• Outline specific steps to complete the 
project including planning, 
implementation, community outreach 
and evaluation.

• Target completion dates should be 
realistic and enable the project to be 
completed within the performance 
period.

TIP: Project 
Planning/Implementation

• Consider administrative delays, such 
as the procurement process and plan 
time for paperwork

• Research the products you plan to 
use

• Plan ahead for summer 
months/downtime

• Set deadlines and adhere to them
• Spend time and resources to train 

volunteers
• Try to plan for the unexpected –

always have a “plan B”
• Include plans for how the success of 

the project will be shared with the 
school community



• Describe how the proposed project will 
capitalize on collaborations between 
district/school stakeholders including, 
certificated staff, parents, and 
representatives from community-based 
organizations.

• Include plans for sharing information on 
the project with the greater school 
community (“ribbon-cutting” ceremony, 
project signage, presentations to the 
School Board, distribute printed 
communications, creating website 
content, social media postings, etc.)

TIP: Building & Engaging Your Team

• Recruit volunteers early on
• Identify and involve all relevant parties from 

the beginning
• Get students/youth involved
• Keep meetings short, timely, meaningful and 

efficient



• Describe how the completion of 
this project will advance 
sustainability efforts in your 
community. Include who 
(students, school staff, families, 
community) and how many will 
benefit by the proposed project.

• Address how the project will 
augment existing green team 
efforts and/or be a catalyst to 
advance sustainability efforts at 
the school and community level.

TIP: Project Selection

• Propose a project that capitalizes 
on collaborations between 
school and municipal or 
district/school stakeholders



• The budget narrative should 
clearly summarize the project 
expenses and identify all sources 
of funding needed to complete 
the project.

• If the total project budget is 
larger than your grant request, 
provide the total budget for the 
project and describe any in-kind 
or cash matches that have been 
approved or proposed in next 
year’s school district budget. 

TIP: Budget

• Leverage no or low cost
resources to cost-effectively 
complete the project

• Detailed budget consistent with 
budget narrative

• Budget is realistic, costs justified, 
resource contributions have 
reasonable value

• Keep in mind promotional item 
value limits

• Include shipping costs



March 30, 2018

Grant recipients will be announced: 

• $2,000 grants will be disbursed at a press announcement event in April.

• $10,000 project grant awards will receive an initial grant of $5,000 at 
the press announcement event in April. The remaining $5,000 balance 
of the grant will be paid upon satisfactory completion of the project 
and approval of the final fiscal and project report, due no later than 
October 31, 2019.



Nine-month Interim Report: January 31, 2019

• Project description.
• Completed, delayed, and upcoming project milestones.
• Estimated project completion date.
• A list of project expenditures paid for by the grant 

funds to date.

Final Report: October 31, 2019

• Information about the project’s completion including a 
summary, lessons learned, impact on the school 
community and final expenses.

• At least TWO photographs along with documentation 
depicting the grant project and/or related activities are 
required. Documentation that PSEG and Sustainable 
Jersey were acknowledged as the project funders in 
project promotional materials and project signage.

Grant reporting will be completed online. Reminders will be emailed to the 
primary project contact in advance of the reporting submission deadline. 



Final Report: April 30, 2019

• Description of activities funded by the grant that highlights 
outcomes and impact.

• Challenges, lessons learned, and expenses charged to the grant.

• At least TWO photographs along with documentation depicting 
the grant project and/or related activities are required.

Grant reporting will be completed online. Reminders will be emailed to the primary project 
contact in advance of the reporting submission deadline. 



• Templates for required attachments can be 
found on the PSEG Grant Cycle page

• Utilize the Previous Grant Cycle Awards as 
a Resource
- Is my project unique compared to these?
- Has my project been done before? 

• Don’t forget to include in-kind 
contributions in your budget!

http://www.sustainablejerseyschools.com/grants-resources/sustainable-jerseysmall-grants-program/pseg-cycle/


Veronique Lambert 
Sustainable Jersey for Schools 
Program Coordinator
schools@sustainablejersey.com
609-771-3427

Kaitlyn Vollmer
Grants Program Coordinator
grants@sustainablejersey.com
609-771-3189

mailto:schools@sustainablejersey.com
mailto:grants@sustainablejersey.com

