


Sustainable Jersey for Schools

• Empowers public schools to build a better 
world for future generations with the tools, 
training, and financial incentives necessary 
to pursue critical sustainability initiatives

– Free, voluntary sustainability certification 
program

– Subject-specific guidance for over 100 
sustainability topics

– Technical Assistance programs

– Annual Grants Program

To achieve a brighter future, one school at a time.

Presenter Notes
Presentation Notes
Before we dive into the Grants Program, I want to introduce you to Sustainable Jersey for Schools.

For anyone who is not familiar with Sustainable Jersey for Schools, we are a non-profit non-partisan organization with a mission to achieve a brighter future, one school at a time.

Sustainable Jersey for Schools works with a variety of partners throughout the state including government entities, non-profit organizations, business, foundations, sustainability experts, and more—to develop the Sustainable Jersey for Schools program

Our program strives to provide guidance, support, and recognition to schools that implement steps to be sustainable in their operations and proactive in preparing students for the challenges they will face in the future. This culminates into a free, voluntary sustainability certification program for NJ schools that includes subject-specific guidance for over 100 sustainability topics. We also offer a variety of technical assistance and funding programs and of course, our Annual Grants Program.



Presenter Notes
Presentation Notes
Don’t worry, I do not expect you to be able to read this—but take a look. Pictured in this slide is the inside of our brochure which shows a listing of all our current actions that your school can pick and choose from when working towards certification or applying for a grant—we encourage you to take on actions that apply to the unique needs and wants of your community. As you can see, there are a lot to choose from.

To achieve certification, schools need to complete enough actions so that they accumulate at least 150 points. Actions must span across at least 6 of the 22 categories, and they must also complete at least 2 of the 14 priority actions and the mandatory green team action. While only schools can achieve certification, school districts can also complete actions that can earn points for all of the schools in the district. 

Schools can aim for a higher certification by accumulating at least 350 points in at least 8 categories and completing 3 priority actions and the green team action. Schools can also work towards receiving Digital Star recognition by completing 8 of 13 actions specific to Digital Schools, with one being the Innovative Classroom action. 1 out of the 8 actions must be from a different category, of which there are 3, and at least 4 of the actions must be Foundational actions. The primary goal is to support schools in their digital learning planning and implementations in order to help them prepare all students for college and career in an ever-evolving digital world.

I recommend browsing the actions via the Actions tab of our website or by reading a bigger version of the brochure if you need ideas on what sustainability initiative to pursue next.



• Provides funding for municipalities and 
schools participating in the Sustainable 
Jersey programs

• Since 2009, over $3.4 million awarded to 
participating public schools and school 
districts for almost 750 projects

• Over 50% of registered school districts 
have received at least one grant 

• 50% of all grant funding is reserved for 
certified schools

Sustainable Jersey Grants Program

Franklin Township Public Schools

Presenter Notes
Presentation Notes
Now, on to the grants! One of the biggest benefits of registering with Sustainable Jersey for Schools is gaining access to our grants program which offers funding on a annual basis.

Since 2009, over $3.4 million has been awarded to participating schools and districts to fund over 750 sustainability projects and initiatives. We are proud to be able to provide this source of funding to our participating schools.

Your chances of getting a grant through the program are higher compared to other state or federal funding sources. Over 50% of our registered school districts have received at least one grant, many having received multiple over the years.

While your school does not need to be certified to apply for a grant, we do reserve 50% of all grant funding for certified schools and districts with at least one certified school as part of the perks to getting certified.





Our Partnership with NJEA

• The New Jersey Education 
Association underwrites both the 
Sustainable Jersey for Schools 
program and the Grants Program

• NJEA is contributing $180,000 to 
support the 2024 Sustainable Jersey 
for Schools Grants Program for 
public school districts and schools

• NJEA has provided over $2.5 
million in program support and
grants since 2014

Presenter Notes
Presentation Notes
NJEA has played a critical role in growing the Sustainable Jersey for Schools program. We are grateful for their continued support as both a general program and Grants Program underwriter. We are also happy to announce that NJEA will be contributing another $180,000 to support an 8th round of the Sustainable Jersey for Schools Grants Program for public school districts and schools. Including this funding, NJEA has provided over $2.5 million in program support and grants since 2014.



Grants Cycle Overview

bit.ly/SJSNJEAgrants

Presenter Notes
Presentation Notes
Without further ado, let’s talk about the available grants. I will present an overview of the program now, but note that you can find all of this information on our website. I will show you how to navigate our website once we get to the application walkthrough. I will also show you where the webinar recording and slides will be posted on the website.



Check the map to determine 
your Sustainable Jersey status

Eligibility Requirements 

Affiliation

School OR District

Presenter Notes
Presentation Notes
The first step your school or district should take when applying for a grant is to make sure it meets the various eligibility requirements associated with the program. There are only a few of these “rules” that I will go over with you now.

First, an applicant must be a NJ public school or school district participating in Sustainable Jersey for Schools and have an established, active green team (based on the standards in the Green Team action). Pictured you can see a map of all of our registered and certified schools and districts across the state—67% of all NJ public school districts are participating, so there’s a good chance you are already meeting this requirement. 

Second, your school must be affiliated with NJEA. If your school is affiliated with another union, such as AFT, then you should wait to apply in our other grants cycle typically announced in October. You will be asked to provide contact information for your local association president along with evidence that they were informed about the grant application.

Third, an applicant must have a Green Team, or a designated group of people who work on sustainability initiatives at your school or district. Green teams should consist of multiple stakeholders, such as students, teachers, union leadership, administrators, and more. It is okay if your Green Team primarily consists of your project team for now. If you do not have a Green Team yet, know that you can either form one based on the guidance in our Green Team action or designate an existing group, such as your school environmental club, to act as the Green Team. You will be asked to provide evidence of your green team in the application.

https://www.sustainablejerseyschools.com/certification/search-participating-districts-schools-approved-actions/


Participants Map Search
Use the Participating Districts & Schools (sustainablejerseyschools.com/certification/search-
participating-districts-schools-approved-actions/) page to check your school or district’s status in the 
Sustainable Jersey for Schools program

Click on View 
Map on the 
Sustainable 
Jersey for 
Schools 
website’s 
homepage

Use the List View and Ctrl+F to find your school

* If not listed, your school district 
or school is not registered

SD Registered

Certified

Registered

STATUS

Certified & 
Digital Star

Presenter Notes
Presentation Notes
To check your status in the Sustainable Jersey for Schools program, you can use our Participating Districts & Schools map on our website’s homepage. As long as your school or district is listed on the View tab of our map, they are registered and fulfill that eligibility requirement—you do not need to be currently certified or have a Digital Schools star to apply.

If your school or district is not listed, you can follow the instructions on the Registration Overview page to get registered. Click on the green register button at the top of the website to find this page. Registration is free and easy—reach out to Joanna, our Schools certification program coordinator, if you need assistance. Note that a school district must be registered before an individual school can register.

This feature also allows users to see what other schools and districts have accomplished—we publish the certification reports of every certified school. You can even use the search feature to see what schools have completed any action in the program that interests you. We hope that this features leads schools to collaborate and learn from each other, or maybe even inspire each other to take on actions. You can find contact information for any school or district you’d like to reach out via the school or district’s profile.

https://www.sustainablejerseyschools.com/certification/search-participating-districts-schools-approved-actions/


Previous Grant Recipients

*Please note that the NJEA grants are awarded the year after the listed program cycle
+ A grant is closed when the final report has been submitted and approved by Sustainable Jersey

Presenter Notes
Presentation Notes
Schools and school districts who have previously received a Sustainable Jersey for Schools grant may be affected by our Previous Grantees eligibility requirements. All schools are able to have two grants open at once—one large ($10,000) and one small ($2,000). A school district can only have one $10,000 grant open at a time, and they are considered separate entities than their individual schools so its possible for both a district and one or multiple of its schools to have an open $10,000 grant. Only grants offered through the cycles funded by the PSEG Foundation and NJEA, count towards this limit—any funding through any of the other programs we support does not.

Schools and school districts must also not have any outstanding grants in order to be eligible to apply for additional grants. If your grant is 2+ program years old, it is considered outstanding and must be closed out. There will be ample time to close out any grants before your new application is considered, so you can still apply even if you have one. But I advise against it if you are not sure your previous grant project will be completed in the month following the application deadline.

Use this chart to see if these rules apply to you. You can also get more information about any awarded grants via the Previous Recipients and Grant Projects page via the Grants tab of the Sustainable Jersey for Schools website. Reach out to me if you still are not sure and need confirmation of your previous grant history.




Available Funding
School Districts and Schools are 
considered separate applicants

School Districts

• Can apply for one LARGE grant 
for district-level projects

Schools

• Can apply for one LARGE and 
one SMALL grant, but can only 
receive ONE

Collaboration with community 
organizations is encouraged!

10 $10,000 40 $2,000

Presenter Notes
Presentation Notes
If you meet the eligibility requirements, go ahead and move forward with applying! This cycle offers two grant amounts--$2,000 and $10,000. We do not offer any varying amounts, so be sure you are budgeting to spend the entire grant amount. Notice the lower number of 10k grants available—our larger grants tend to be more competitive, so think strategically when applying. 

School Districts and schools are considered separate entities, and school districts can apply for a grant along with each of its individual schools. Applications will be considered separately, with the best ones being selected for grants, though we do try to spread the funding across the state so while your district and all of its schools may all apply for a grant, there is no guarantee all of those grants will be funded. It is a good strategy to maximize the amount of funding for your district but I recommend prioritizing your “best” projects first.

School districts can only apply for large grants, which are meant for projects that will have district wide effects. If your project will involve multiple schools, then a you should apply as a district.

A school can apply for both a large (10k) and a small (2k) grant, but can only receive one. Despite this, applying for both is a great strategy to maximize your chances of receiving funding. The applications can be for the same project (just scaled up/down) or for a different one. If two applications are submitted, the large grant will be considered first. If the larger grant is selected for funding, the application small grant will no longer be eligible for consideration.



Use of Funding

Funding Level Use of Funds
Fund all or part of a project that will earn points 
toward a Sustainable Jersey for Schools action, 
including the Innovative Project action.
Fund general operating support and direct 
expenses for green teams.
Fund a project that leverages partnerships with 
community resources and includes an outreach 
component focused on promoting community 
awareness of the project.

LARGE and
SMALL

SMALL

LARGE

Presenter Notes
Presentation Notes
Another factor that should be taken into consideration when deciding what grant amounts to apply for is how funding is allowed to be used.

Both large and small grants can be used to fund all or part of a project that will earn points toward a Sustainable Jersey for Schools action, including the Innovative Project action. The innovative project action allows you to receive points for a sustainability project that is not formally in our program. This is a great way to get funding for a project that is unique to your school community.

Small grants can also be used to fund general operating support and direct expenses for green teams. I encourage any schools that are just getting started or are going through a revitalization process to consider applying for one of these grants—getting a grant can help you gain more support and the resources you need.

Large grants should also leverage partnerships with community resources and include an outreach component focused on promoting community awareness of the project. This component of the project is very important to the funder and will be evaluated as such when our committee decides the grants.


https://www.sustainablejerseyschools.com/actions/
https://www.sustainablejerseyschools.com/actions/#open/action/56


Grant Project Ideas
Utilize the Previous Grant Cycle Awards as a resource

Presenter Notes
Presentation Notes
Penns Grove High School – Penns Grove – Carneys Point Regional School District
Food desert


https://www.sustainablejerseyschools.com/grants/previous-recipients-projects/


• What you should consider:
− The status of your green team—

does it need financial support?
− Identifying a need within the 

school, district or community
− Identifying where you need 

financial assistance to complete a 
program action

− Identify an innovative project that 
you cannot find funding for 
elsewhere

Projects for Points

Play It Again, 
Toms RiverLimitless Café at Howell 

Twp MS North

Solar Bus Shelter at
West Orange HS

Presenter Notes
Presentation Notes
When deciding what projects you want to apply for a grant for, we encourage you to think outside the box! Remember that projects can be used to receive points towards certification, so check out the actions to get an idea of what you can apply for. Maybe you have an action planned for certification that you need to funding to fully implement. Or maybe you identified a innovative project that you cannot find funding for elsewhere. 

Another good place to start is by first identifying a need within your school community that could be addressed by a grant. Or, consider the status of your green team—do you need to expand your budget this year? Do you need to build capacity? Are you trying to get better connected to your school community?

Some examples—pictured is a screenshot of West Orange High School’s solar bus station that was funded by a grant. Students identified the need for a safe area they can wait for the bus at afterschool that would allow them to charge their phone—they applied for the grant to solve that need.

Howell Twp MS North wanted to help students learn 21st century skills since there did not seem like a good alternative for this in the community. They created the Limitless Café to teach students skills that will help them live happy and productive lives, no matter what their career, and practice socializing.

Toms River Regional School District used a $10,000 grant to fund its “Play it Again, Toms River” program. The District realized that many of its students were unable to afford to be part of the music program due to the cost of instruments. The music room closet was filled with instruments in various states of disrepair. The grant was used to fix the broken instruments that were then loaned out to students, this expanding the music program to more students. The district was also able to partner with local music programs to provide more opportunities for the students. This is a great example of how a grant addressed a unique need in the community. The program still goes on today, without the aid of the grant—a truly sustainable initiative. 


https://www.sustainablejerseyschools.com/actions/


IG: Sustainable_Jersey | Twitter: @SJ_Schools | FB: @SustainableJersey | LinkedIn: sustainable-jersey

Presenter Notes
Presentation Notes
Some other project areas to consider getting a grant for:

Community Middle School received a $2,000 grant to supplement its green team budget—it was used to fund a project and also better share the work of the green team with the school community. $2,000 grants can also be used to help fund your annual events, initiatives, and other community outreach work you are doing.




IG: Sustainable_Jersey | Twitter: @SJ_Schools | FB: @SustainableJersey | LinkedIn: sustainable-jersey

Presenter Notes
Presentation Notes
If you have a garden, consider using funds to start a garden club or expand your gardening practices.



IG: Sustainable_Jersey | Twitter: @SJ_Schools | FB: @SustainableJersey | LinkedIn: sustainable-jersey



IG: Sustainable_Jersey | Twitter: @SJ_Schools | FB: @SustainableJersey | LinkedIn: sustainable-jersey

Presenter Notes
Presentation Notes
If you are implementing sustainability education in the classroom, consider creating an outdoor classroom or using a $2,000 grant towards educational kits or field trips to supplement learning.




IG: Sustainable_Jersey | Twitter: @SJ_Schools | FB: @SustainableJersey | LinkedIn: sustainable-jersey



IG: Sustainable_Jersey | Twitter: @SJ_Schools | FB: @SustainableJersey | LinkedIn: sustainable-jersey



IG: Sustainable_Jersey | Twitter: @SJ_Schools | FB: @SustainableJersey | LinkedIn: sustainable-jersey

Presenter Notes
Presentation Notes
Newark SD, Recycling Training for Custodial Staff




IG: Sustainable_Jersey | Twitter: @SJ_Schools | FB: @SustainableJersey | LinkedIn: sustainable-jersey



IG: Sustainable_Jersey | Twitter: @SJ_Schools | FB: @SustainableJersey | LinkedIn: sustainable-jersey



Energy Projects

 Energy audits and incentive programs

− Lighting upgrades, purchasing new EE 
equipment, etc.

• Electric vehicle charging stations

• Electric vehicle purchases

• Energy education, conservation, and or behavioral 
change projects

Interested in energy projects? Review the 
available funding and resources in Attachment 1 
in the Application Information Packet

https://www.sustainablejerseyschools.com/fileadmin/media/Grants_and_Resources/Small_Grants/NJEA/Application_Information_Packets/2023_NJEA_Application_Information_Packet.pdf


Other Resources



IRS Direct Pay Tax Credits for Non-Profits

About Direct Pay
• All eligible projects receive tax credits (not competitive)
• Currently authorized for 10 years
• Projects completed in 2023 are eligible for tax credits until Nov 15 

For local governments filing on a calendar year, fiscal year deadline is May 15

Eligible Projects Include
• Renewables – solar, geothermal, wind, etc.
• Electric vehicles 

• Electric vehicle charging infrastructure (limited)
• Combined heat and power; Electric storage
Full list of Direct Pay eligible tax credits at irs.gov/pub/irs-pdf/p5817g.pdf

Direct Pay can be used in combination with 
other funding sources, like NJBPU incentives.

Example

Lightweight EV $24,000
NJBPU Clean Fleet Grant  -$4,000
Direct Pay Tax Credit -$7,500
Total cost to entity              $12,500
Note: Total incentive can not exceed total project cost.

Disclaimer: This slide gives a general overview of some Inflation Reduction Act tax provisions for informational purposes only and is not meant to be tax guidance.

For more information, visit Sustainable Jersey’s Direct 
Pay Tax Credits page or register for the Sustainable 

Jersey September 24th webinar on Direct Pay.

Direct Pay (Elective Pay), part of the Inflation Reduction Act (IRA), allows tax-exempt entities, including 
municipalities and school districts, to receive tax credits for clean energy projects. 

About Direct Pay

Eligible Projects Include

https://www.irs.gov/pub/irs-pdf/p5817g.pdf
https://www.sustainablejersey.com/grants/direct-pay-tax-credits-for-municipalities-school-district-and-nonprofits/
https://attendee.gotowebinar.com/register/3340102361540099679


Sustainable Jersey Energy 
Technical Assistance 

Free Energy TA

• Schools located in Elizabethtown Gas (ETG), New Jersey 
Natural Gas (NJNG), and South Jersey Gas (SJG) service 
territories

PSE&G Partnership Program

• Schools who have PSE&G as both their gas and electric 
utility—special program with funding available

Get help completing the energy actions, applying for 
energy grants and incentives, and more!

Presenter Notes
Presentation Notes
Sustainable Jersey for Schools also offers free energy technical assistance to help schools looking to take advantage of the previously mentioned programs that are offered and receive points for the energy actions in our program. Learn more about what you can get from this TA on the TA pages via the Grants tab of the Sustainable Jersey website. Spots are limited but open up all the time, so reach out to see if you can participate.

Note that only schools in ETG, NJNG, and SJG are eligible for our general TA—schools who have PSE&G as both their gas and electric utility have access to a special TA program that actually offers grants along with TA. The PSE&G Partnership Program is currently accepting applicants looking to improve energy efficiency in their schools. Apply today!



Empowered Schools

Receive free support and resources to educate PK-12 
students about energy-related issues [link]

• Integrates STEAM principles to promote energy literacy 
through lesson plans, hands-on activities, and 
competitions

• Students will use the school building and their homes as 
learning labs to solve real-world problems and generate 
cultural change by making energy efficiency visible, 
important, and doable

Presenter Notes
Presentation Notes
Another available resource for schools who are interested in pursuing energy education is the Empowered Schools Program. This program provides schools with free support and resources to educate PK-12 students about energy-related issues.

The program integrates STEAM principles to promote energy literacy through lesson plans, hands-on activities, and competitions. Students will use the school building and their homes as learning labs to solve real-world problems and generate cultural change by making energy efficiency visible, important, and doable. Teachers receive a $200 stipend.

The EmPowered activities can be used to earn points toward Sustainable Jersey for Schools certification. You can learn more on the Empowered Schools program page via the Grants tab of the Sustainable Jersey for Schools website.



https://www.sustainablejerseyschools.com/grants/empowered-schools/


 In June 2020, New Jersey became the first 
state in the nation to incorporate climate 
change education across its K-12 learning 
standards.

− View a list of resources on our website 
here

− https://subjecttoclimate.org/

• Can get points for any of the Student Learning 
actions, which are a priority

Climate Change 
Curriculum Resources

https://www.sustainablejerseyschools.com/resources/resource-library/climate-change-curriculum/
https://subjecttoclimate.org/


 Reduce, Recover & Recycle Food Waste - Sustainable 
Jersey Toolkit for PreK-12 Schools

− This toolkit, produced by Sustainable Jersey and 
Rutgers Cooperative Extension, provides guidance, 
resources, and examples for addressing food waste 
while also promoting healthy food and addressing 
food insecurity. 

− It covers a range of topics that include: waste audits; 
reducing and recycling organic food / packaging 
waste; recovering uneaten food; training staff on and 
implementing food service best practices; educating 
and engaging students; running school-wide 
campaigns; and using school gardens to promote 
sustainable food knowledge and behaviors. 

Food Waste Resources



 A Digital Schools Star embraces 
the mindful implementation of 
effective digital learning and 
communication tools, resources, 
and practices – a commitment 
that is evident in its mission, 
culture, classrooms, and 
interactions with its stakeholders

− The program actions were 
recently revised—review 
updates here.

Digital Schools Program

https://www.sustainablejerseyschools.com/actions/program-updates/


Application Process
bit.ly/SJSNJEAgrants

Presenter Notes
Presentation Notes
Now that we went over the eligibility requirements and eligible uses of funding, let’s talk about how to apply for a grant. You can find everything you need to apply on the PSEG grant page via the Grants tab on the Sustainable Jersey for Schools website. This page will have more information about the program, links to the AIP, online application, and resources such as a “cheat sheet” and flyer that you can use to discuss this program with your team and work on an application. I will show you around the page shortly.



Getting Started on an App

Please note that each 
individual school will need its 
own account. Any district 
applications must be submitted 
through a district account.

SIGN UP OR SIGN IN

Presenter Notes
Presentation Notes
All grant applications must be submitted through the online Sustainable Jersey Grants Program portal. Schools and school district applicants must either sign in to a previously created account or create a new one. Note that this account is NOT the same as the one used to apply for certification through the Sustainable Jersey for Schools website. It’s okay if a school or district creates a new account even if it already has one, especially if someone new at the school or district will be responsible for this application.

Schools should make an account specific for its school’s applications. School districts applicants should apply using a separate account than that of any of its individual schools. If you are responsible for submitting applications for different schools within the district or for the district and at least one other school, and are using a gmail email address, you can use the + trick to use the same gmail for each account. Simply at a + and any combination of words or numbers after the letters before the @ symbol.

Applications must be submitted by the end of the day on Friday, March 8, 2024.




MUST be a school district 
employee. If working with a 
consultant who plans on 
submitting the application on 
behalf of the school/district, 
they should submit it using a 
school/district grant account 
with a proper primary contact.

Note that school applicants that 
wish to apply for both a 10k and a 
2k grant will need to submit two
separate applications, but can use
the same account and profile.

PRIMARY CONTACT

Presenter Notes
Presentation Notes
After signing up for an account, you must create a profile. This profile houses contact information on the grant application’s primary contact. Note that the primary contact MUST be a school or district employee or appointed/elected official such as a green team member or school board member. If working with a consultant who plans on submitting the application on behalf of the school or district, they should submit it using a school or district grant account with a proper primary contact.

If utilizing a previously-created account, make sure this information is updated as needed so that it reflects the current person responsible for the application. This person is who Sustainable Jersey for Schools will be in contact with if we have any questions about the application and who will be notified of funding decisions.



The Submit button will turn Green and become clickable once you mark your application form for 
that section as complete. This is only possible once all required fields have been filled out. You will 
need to click submit for each of the three application sections. You can access the next section only 
after completing the one before it, but you will still be able to access any section to make changes 
before the application deadline (even if you submitted that section already).

SUBMITTING YOUR APPLICATION

Presenter Notes
Presentation Notes
After creating the profile, you can get started on a new application. Use the Get Started button to create a new application. If using a previously-create account, you may see other applications that were submitted in previous years. Those can be ignored, but can be a good indication of whether or not your school or district has an open grant that may affect your eligibility to apply for a new one.

The application is made up of three sections—each section must be completed in order. Click the blue open button to access a section’s form. Complete the form and mark it as complete in order to be able to click the submit button, which will turn green. You will be able to access a previously-submitted section to make any changes up through that section’s deadline.




Application Resources

Flyer QuickStart Guide Application Info Packet



Application Sections
Grant Account and Profile
School Grant Proposal – due 10/28/24
1. Requested Funding Amount 4. Application Contacts
2. Sustainable Jersey Grant History 5. Grant Proposal
3. Applicant Information 6. Optional Information
Current Sustainable Jersey for Schools Status - due 10/28/24
1. Current Status in the SJS Program 2. Green Team Documentation*
NJEA Local Association President Correspondence - due 10/28/24
1. Evidence of NJEA Local Association President Correspondence
Grant Authorization Resolution – due 12/2/24
1. Authorization to submit grant application

*Not required from Sustainable Jersey schools currently certified in the Sustainable Jersey for 
Schools program (or districts with at least one certified school)



Application 
Walkthrough



Section One: School 
Grant Proposal

Must answer these 
questions first in 
order to populate 
the application form 
with questions 
specific to the grant 
you are applying for.

 Are you submitting an application as a school district 
or school?

− School District OR School

 Is your school district/school affiliated with NJEA? 

− Yes OR No

 Which grant are you applying for?

− $2,000 OR $10,000

Preliminary Questions



Section One: School 
Grant Proposal

As long as the project is 
finished, a grant can be 
closed out by submitting 
a final report. Contact us 
to see if your school or 
district has any open 
grants and what your 
close-out options are. It 
may be possible to close 
out a grant in time.

 Previously-awarded grants from the 
Sustainable Jersey Grants Program can affect 
your school or district’s eligibility to apply for 
another grant

− Review the eligibility chart for previous 
grant recipients

− Schools are eligible to have two open 
grants at one time—one 10k and one 2k 
grant

SJ Grant History



Section One: School 
Grant Proposal

 Outstanding Grants (Open Past Original Reporting Deadline)  

− Unable to apply for any grants until the outstanding grant is closed
− Still the case if the previously-awarded grant has an extension

 Open grants in an individual school do not affect the district’s or any other 
schools’ eligibility to apply for a grant—all are considered separate entities

SJ Grant History



Section One: School 
Grant Proposal

 School/District Name and County

− Search for your school/district name via the search bar 
and this information will auto-fill

Applicant Information
Please note that 
schools/districts with 
the same name may 
have to try clicking 
on more than one 
name before finding 
the one assigned to 
the correct county.



Section One: School 
Grant Proposal

 NJDOE School District Code

 District Employer Identification Number (EIN)

− Ask your fiscal contact for this

 Number of Students the District Serves

 Percentage of Students in District on Free or Reduced Lunch

Applicant Information – All Applicants
Can get all of this 
information from the 
most recent Fall 
Enrollment Reports 
via the NJDOE 
website here.

https://www.nj.gov/education/doedata/enr/


Section One: School 
Grant Proposal

 Type of School Applicant (Elementary, Middle, or High)

 School Student Population 

− Ask your fiscal contact for this

 Percentage of Students in School on Free or Reduced 
Lunch

Applicant Information – School Applicants Only

Can get all of this 
information from the 
most recent Fall 
Enrollment Reports 
via the NJDOE 
website here.

https://www.nj.gov/education/doedata/enr/


Section One: School 
Grant Proposal

 Provide the name, email address, phone number, and phone number extension 
(if applicable) for the following contacts:

− Superintendent (title not needed)
− Principal (only for School Applicants)
− Fiscal Contact (will also need mailing address)
− NJEA Local Association President
− Media Contact (optional)

Applicant Contacts

Community 
engagement is 
important, so it is 
good to have someone 
responsible for project 
promotion.



Section One: School 
Grant Proposal

 All Grant Applications Must Include:

− Project Title and Brief Description
− Action Plan and Timeline 

• Can use the template available here

− Budget Narrative and Detailed Project Budget
• Can use the budget template available here

Grant Proposal
Before getting 
started on the 
proposal, review the 
evaluation criteria for 
$2,000 grants here.

https://www.sustainablejerseyschools.com/fileadmin/media/Grants_and_Resources/Small_Grants/Templates/SJS_Generic_Action_Plan_Form.docx
https://www.sustainablejerseyschools.com/fileadmin/media/Grants_and_Resources/Small_Grants/Templates/SJSchools_Small_Grants__Budget_Template_.xlsx
https://www.sustainablejerseyschools.com/grants/njea-cycle/proposal-evaluation/


Section One: School 
Grant Proposal

Grant Proposal
 Only 10k Grant Applications Must Include:

− Project Team
− Community Engagement
− Project Impact and Evaluation

Before getting started on 
the proposal, review the 
evaluation criteria for 
$10,000 grants here. Note 
that the evaluation process 
for the large grants is more 
extensive than that for the 
smaller grants.

https://www.sustainablejerseyschools.com/grants/njea-cycle/proposal-evaluation/


Section Two: 
Current SJS Status

Check Your School’s/District’s Current Program Status
 Did you check the Participating Schools and Districts Map?

 What does the map say your school’s/district’s status in the Sustainable Jersey for 
Schools program is? 

− Schools: Not Registered, Registered, Certified Bronze, Certified Silver
− District: Not Registered, Registered (Districts cannot be certified)

https://www.sustainablejerseyschools.com/certification/search-participating-districts-schools-approved-actions/


Section Two: 
Current SJS Status

Check Your School’s/District’s Current Program Status
 Previously certified?

− Note certification only lasts for three years and can be expired at the time of the 
grant application

 Not registered?

− Registering is free and easy. You can learn more here. 
− If you are at least in the process of registering by 10/31, your application will still be 

considered. 

https://www.sustainablejerseyschools.com/certification/registration-overview/


Section Two: 
Current SJS Status

Green Team Documentation
 Currently certified schools or districts with at least one 

certified school DO NOT need to provide this 
information

 Otherwise, we need the following green team 
documentation:

− List of green team members
− Summary of green team activities

You can either create a 
district or school green 
team or appoint an existing 
group to act as the green 
team. District green teams 
are created by resolution 
whereas school ones can 
be created via a letter from 
the principal. You can 
follow the instructions 
available here. It is okay if 
your green team is the 
same as your project team. 

https://www.sustainablejerseyschools.com/actions/#open/action/1


Section Three: NJEA Local 
Association President 
Correspondence

 Please upload evidence that your NJEA Local 
Association President has been informed of the green 
team’s intent to submit the grant application.

− This can include either a copy of the email that was 
sent to, or a letter of support from, your NJEA Local 
Association President.

While it would be great to 
have your NJEA Local 
Association President on 
the project team, you are 
only required to show 
proof that you have 
reached out to the 
President to let them know 
of the grant application.



Section Four: Grant 
Authorization Doc

 Upload either a School Board Resolution OR a letter
from the superintendent, business administrator, or 
school principal

− A template resolution can be found here and a 
template letter here

− Can use the same resolution for a 10k and 2k grant 
application

− Must be signed and dated
− Must be submitted by 12/2/24

This resolution is 
DIFFERENT than the 
resolution required to 
register in the 
Sustainable Jersey for 
Schools certification 
program OR to 
establish a green team. 

http://www.sustainablejerseyschools.com/fileadmin/media/Grants_and_Resources/Small_Grants/Current_Opportunities/SJSchools_Small_Grants_Sample_Resolution.doc
http://www.sustainablejerseyschools.com/fileadmin/media/Grants_and_Resources/Small_Grants/Templates/Grant_Authorization_Letter_Template.docx


Applications Under
Review



Selection Process

 All $10,000 proposals will be reviewed by a Blue 
Ribbon Selection Committee composed of experts 
from the public and private sectors.

 All $2,000 grants will be awarded based on the 
green team’s commitment to advancing 
sustainability initiatives in the school and how the 
proposed activities will lead to the successful 
completion of specific Sustainable Jersey for 
Schools actions.

 Other factors for consideration include geographic
spread, team capacity, project diversity, past 
awards and community need.

Up to 50% of the grant 
funds will be reserved 
for certified schools and 
districts with at least 
one certified school



$10,000 Evaluation Criteria

Project 
Description

Project 
Team 

Members
Action Plan 
& Timeline

Community 
Engagement

Project 
Impact and 
Evaluation

Budget

15 Points 10 Points 10 Points

20 Points 25 Points 20 Points



$2,000 Evaluation Criteria

Project 
Description Budget Action Plan 

& Timeline

 Efforts the school makes towards achieving Sustainable Jersey for Schools 
certification are considered along with other factors

 Note that the $2,000 grant applications request less information than the 
$10,000 grant applications



Project Description
 The description concisely 

summarizes the specific project to 
be funded by the grant award

TIP: Project Selection
• Think “outside the box”
• Identify all requirements associated with the 

project
• Consider community dynamics when crafting 

your proposal so it’s successful
• Consult stakeholders before settling on a plan
• Understand your capacity



Project Team Members
 The designated project team 

appears qualified to undertake the 
proposed project

 The project team includes 
representation from district, school, 
and community stakeholder groups 
that will be involved in or impacted 
by the implementation of the 
proposed project

TIP: Building Your Team
• Include representation from 

stakeholder groups that will 
be involved/impacted by the 
implementation of the project 
like school staff, students, 
and parents.



Action Plan & Timeline
 The proposed project action 

plan addresses the steps 
needed to successfully 
complete the project

 Target completion dates are 
realistic and will enable the 
project to be completed 
within the 18-month 
performance period

TIP: Project Planning/Implementation
• Consider administrative delays, such as the procurement 

process and plan time for paperwork
• Research the products you plan to use
• Plan ahead for summer months/downtime
• Set deadlines and adhere to them
• Spend time and resources to train volunteers
• Try to plan for the unexpected – always have a “plan B”
• Include plans for how the success of the project will be 

shared with the school community



Action Plan & Timeline
 Implementation steps should start 

no earlier than mid-March 2024. 
Planning steps can occur earlier, 
but no grant funds can be spent 
beforehand

 Events where the grant will be 
promoted, such as a ribbon 
cutting ceremony, and materials 
will be distributed are identified



Community Engagement
 The proposed project action plan addresses the 

steps needed to successfully complete the project

 Target completion dates are realistic and will 
enable the project to be completed within the 18-
month performance period

 Implementation steps should start no earlier than 
mid-March 2024. Planning steps can occur earlier, 
but no grant funds can be spent beforehand

TIP: Bringing in 
other Stakeholders
• Recruit volunteers 

early on
• Identify and involve 

all relevant parties 
from the beginning

• Keep meetings 
short, timely, 
meaningful and 
efficient

• Think of how the 
project will affect 
other community 
groups and see if 
they want to get 
involved



Community Engagement
 Events where the grant will be promoted, such as a 

ribbon cutting ceremony, and materials will be 
distributed are identified



Project Impact and Evaluation
 The project will augment existing green 

team efforts and support certification efforts 

 The proposed project is unique, innovative 
and addresses a specific need in the 
community

 What the project hopes to accomplish is 
clear and relevant background information 
is provided to better understand the true 
impact of the project

TIP: Identify Impacts
• Propose a project that 

capitalizes on collaborations 
between school and 
municipal or district/school 
stakeholders



Project Impact and Evaluation
 Who will benefit 

from the proposed 
project (students, 
school staff, 
families, community) 
and how is clearly 
articulated 

 Project outcomes 
will be evaluated



Budget
 The Budget Narrative clearly summarizes project 

expenses and identifies all the sources of funding 
needed to complete the proposed project, including in-
kind contributions such as volunteer hours

 The detailed project budget is consistent with the 
Budget Narrative and clearly identifies the eligible 
project expenses that will be billed to the grant 

 The budget is realistic, costs are justified and resource 
contributions, including in-kind, have a reasonable value 

TIP: Tracking 
Expenses

• If completing an 
outreach project, 
justify use of 
promotional 
materials

• Keep in mind 
promotional item 
value limits

• Include shipping 
costs

• Remember that 
the budget is an 
estimate and 
that 
modifications 
can be made if 
in receipt of the 
grant award

• Make sure grant 
funds column 
adds to grant 
award



Budget
 Promotional items including “give-aways” (i.e. T-

shirts, water bottles, reusable bags), 
refreshments, incentives or awards do not 
comprise more than $1,000 for 10k projects and 
$200 for 2k projects

 It is clear that all additional funding besides the 
grant is in-hand or committed

 The project leverages no or low cost resources 
to cost-effectively complete the proposed project

TIP: Leveraging 
Other Resources

• Consider asking community 
members and local 
businesses for donations, 
whether it be funding or 
project materials, especially 
for promotional materials

• Can include money for a 
sign, which is required for 
applicable projects and can 
likely be donated

• Review the resources in the 
actions on the website for 
other opportunities to 
leverage resources



Grant Awards



 Announcement event with free breakfast, networking opportunity, and chance to get your 
photo taken with the program sponsors

 $2,000 grants will be mailed in full to the attention of the application’s fiscal contact

 $10,000 grantees will receive an initial payment of half the award amount with an 
understanding that they must front the second half of the grant 

− The final payment of the remaining half will be paid to the school/district upon 
satisfactory approval of the final report

Grant Awards

Mid-February 2025
Grant Event:

Mid-March

Grant recipients will be announced: 



 $10,000 grants will submit an interim report 
midway through the project and a final 
report after an 18 month performance period

− Note that the second half of the grant 
funds will not be released until the 
project is complete and final report 
approved

 $2,000 grants will submit a final report after 
a 12 month performance period

 Take pictures, keep track of expenses, and 
be sure to acknowledge the sponsors—will 
need this documentation for the report

Reporting Requirements



 Must notify Sustainable Jersey for Schools of any project-
related events so that media outreach can be coordinated 
with funders

− The purpose of these events is to celebrate the 
district's or school's accomplishments in completing 
the grant project with the community, recognize the 
program funders, and highlight the benefits of the 
Sustainable Jersey Grants Program

Ribbon Cutting Ceremonies



 It is recommended that the green team develop 
a strategy to promote the completion of the 
grant to the local and school community

− Use social media
− Put out media releases
− Articles in the local news
− School/District parent newsletters

Media



 Installing a sign indicating that the project was 
funded by NJEA and the Sustainable Jersey for 
Schools Grants Program where applicable is 
required

− The cost of the signage can be included in 
the project budget.

− Should include the Sustainable Jersey for 
Schools and NJEA logos

Signage



 Other ways to promote the grant/project

− School Board presentations
− Printed communications
− Website content

 Funders should be acknowledged on reports or 
other materials developed with grant funds

− Should include the Sustainable Jersey for 
Schools and NJEA logos

Project Promotion

https://www.sustainablejerseyschools.com/fileadmin/media/images/about/SJS_Transparent_Logo.png
https://www.sustainablejerseyschools.com/fileadmin/media/images/Funders/Sponsors/NJEA_Logo.png


Timeline
Timeframe Action

Thursday 
September 12, 2024 Webinar presentation & recording posted on website

Monday
October 28, 2024

Sections One, Two, and Three of all grant 
applications due

Monday
December 2, 2024

Section Four: Grant Authorization Doc due

Should also aim to be registered, have a green 
team, and have closed out outstanding grants by 
this time

Mid-February Recipient/non-recipient notification

Mid-March Grant announcement event and funds distributed



Contact Us!
Questions about the grants program?

Kaitlyn Vollmer
Grants Program Manager
grants@sustainablejersey.com
609-771-3189

Questions about the certification program?

JoAnna Contarino
Program Coordinator
schools@sustainablejersey.com
609-771-3427

mailto:grants@sustainablejersey.com
mailto:schools@sustainablejersey.com


Upcoming Events





Learn 
More Here

Schools within the service 
territories of PSE&G, 
NJNG, SJG or ETG are eligible

The Empowered Schools program - formerly known as 
PowerSave Schools - provides free support and resources to 
educate students about energy efficiency and save money on 
your school's energy costs.

https://www.sustainablejerseyschools.com/grants/empowered-schools/
https://nj.pseg.com/serviceterritory
http://www.njng.com/my-business/energy-suppliers/areas-served.asp
https://www.southjerseygas.com/SJG/media/pdf/SJG-Service-Area.pdf
https://www.elizabethtowngas.com/about-us/our-service-area
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